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MUNICIPALITY OF GUINAYANGAN

OFFICE OF THE MARKET ADMINISTRATOR
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REQUEST FOR IMPROVEMENT/ALTERATION
November ______, 2004 

HON. MAYOR MANUEL M. BUTARDO

Municipal Mayor

Thru:
The Market Administrator


Guinayangan Public Market

Guinayangan, Quezon

Dear Sir:

This is to request improvement/alteration of Stall No. ________ located at the ____________ Section of the Main Market Building for which I was awarded the Contract of Lease signed on October _____, 2004.
Said improvement/alteration will be made at my own expense and shall cover the following activities:

·   Installation of cabinets, “estante” and the likes;
·   Repainting of walls and ceiling;

·   Installation of additional electrical/lighting equipments;

·   Installation/placing of sign board or billboard;

·   Installation of floor tiles;

·   Painting of roll-up doors;

·   Others; __________________________________________________________________________
 ___________________________________________________________________________

I fully understand that the above-mentioned improvements/alterations may be removed or demolished anytime by the Municipality without obligation for the reimbursement of the cost if made and found violating the rules and regulations allowed for such improvement/alteration.
Thank you.
Very truly yours,

___________________________________

Lessee

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

CERTIFICATE OF APPROVAL

This is to certify that the request for improvement/alteration of Market Stall No. ________ which covers the activities checked/mentioned above is hereby APPROVED.
The required Certificate of Occupancy will be released subsequently upon final inspection of the improvements/alterations made thereto by the Office of the Municipal Engineer.

Done this _______ day of November, 2004 at Guinayangan, Quezon.










MANUEL M. BUTARDO










Municipal Mayor
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